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ACCREDITATION REQUEST
Data/stamp (name, contacts) of the organizing company:
	


Event supervisor and organizing contacts:
	


Name of the event:
	


Topics of the event (please indicate relevant topic)
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A) Trademark, Patent, Design and related matters training: general training in the three areas.
Topic: 
	


	Venue of the event:
	

	
	

	Date of the event :
	

	
	

	The eventi is:

□ paid                                                Participation fee € _________________ 

□ free




FOR EVENTS THAT WILL TAKE PLACE FROM JANUARY 1ST 2019:

Referring to the events for which the body requires a participation fee, please note that the accreditation request will be examined only after the payment of € 25.00, as " Administrative fee for  accreditation procedure"  to the following bank account details:


UniCredit Banca ag.1 Milano Freguglia - IBAN: IT08M0200809455000100063500

(account: Consiglio dell’Ordine dei Consulenti in Proprietà Industriale).

with the following information:

a) applicant for accreditation;

b) name and date of the event 

The payment receipt must be send in attachment  to the request form.

Registration formalities:
	


The organizing Company/body undertakes to:
1) Submit all the documentation needed for the event publication no later than 45 days before the event. 
2) Carefully check the presence of the registered members in the event - both incoming and outgoing.
3) Submit within 10 days starting from the conclusion of the event:

3.1 
a .cvs or .txt or excel file by e-mail to formazione@ordine-brevetti.it Said file shall contain with the following information:


A) regarding the event:


a) event title;


b) organizing company/body; 


c) date of accreditation of the event. Said date can be found on the letter with which Ordine informed about accreditation;


d) date of the course/lesson.

B) regarding the participants (the information shall be necessarily indicated following the order below and  according to each date of the event):

a) Roll registration number ;
b) Last name;

c) First name;

d) Entering time (*);

e) Outgoing time (*);
f) Total hours of attendance.
(*)Each participant is obliged to record his/her exits and entrances every time he/she leaves the venue, even temporarily. The participant can stay away from the venue for a maximum time of 20 minutes during a half a day event and for a maximum time of 45 minutes during a full day event. Exceeding said limits will result in one credit loss. The event will not be accredited at all if the participant stays away from the venue more than 40 minutes during a half a day event and more that 90 minutes during a full day event.
3.2
Each speaker shall submit following information:
a) Roll registration number;
b) Last name;

c) First name;

d) Speech duration in hh.mm format;

4) The certificate of attendance of the participants shall be issued exclusively in the format which is downloadable on the website of the Ordine.
	Date
	
	
	Signature
	

	
	
	
	
	The event supervisor


